TECHNICIAN VACANCY ANNOUNCEMENT

HUMAN RESOURCE OFFICE

LOUISIANA NATIONAL GUARD

JACKSON BARRACKS

NEW ORLEANS, LA 70146-0330

POSITION TITLE/SERIES & GRADE           APPOINTMENT FACTORS         ANNOUNCEMENT NO.

Public Affairs Specialist, R8358000B,                            EXCEPTED OFFICER                    088-03

GS-1035-09 








       OPENING DATE

                                                                                           



        25 MAR 03
LOCATION                                                               SALARY RANGE         
       CLOSING DATE

LANG-CS, Jackson Barracks                                            $38,588 - $50,165                          15 APR 03  
New Orleans, Louisiana                                                        PER ANNUM                    
AREA OF CONSIDERATION:  Officer members serving in the Louisiana National Guard. 

QUALIFICATIONS: 

a. GENERAL EXPERIENCE:  Experience in administrative, professional, investigative, technical or other responsible work that demonstrates the applicant’s skill in written and oral communication, analytical ability and ability to deal effectively with others. 

b. SPECIALIZED EXPERIENCE:  Twenty-four (24) months of experience, education or training which provided the candidate with the Knowledge, Skills and Abilities listed below.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED BY THE POSITION:     
    I.  Knowledge of public affairs/relations activities within organization which allows incumbent to be exposed to a wide range of duties       

         involving oral and written communication principles, practices, techniques, policies and methods; analytical methods; and 

         interpersonal relations practices.

   II.  Knowledge in the Public Affairs areas of command information, community relations and public information (media relations).

  III.  Skill in applying knowledge in the modification of standard methods and the adaptation of new technology in developing information

          materials to enhance understanding and support of National Guard programs and significant issues.

  IV.  Skill sufficient for developing Unit Public Affairs Representatives, Public Affairs training material, statewide Public Affairs policy, 

          programs, procedures and plans and for overseeing and evaluating the Public Affairs activities of UPARs.

    V.  Skill in interpersonal, oral and written communications.

  VI.  Ability to utilize Web policy and procedure, and Army and Air Force Public Affairs regulations.

 VII.  Ability to visualize and communicate the concept of a finished product with reference to the principles/techniques of still photography,

          videography and editing.

VIII.  Ability to develop marketing plans and strategies.

   IX.  Ability to project a neat and professional appearance.

EVALUATION PROCESS:  Applicants will be evaluated solely on the information provided in the application.  Experience will be evaluated based on the relevance to the position for which application is made and whether it is full-time or part-time.  In addition to experience, credit will also be given for military training and self-development, civilian and military awards and education.

NOTE:  THIS POSITION REQUIRES A MEDICAL SCREENING PRIOR TO PLACEMENT AND CONTINUATION AS A PERMANENT TECHNICIAN.

WE SUPPORT THE ARMY COMMUNITY OF EXCELLENCE

ALWAYS CARING FOR OTHERS AND THE ENVIRONMENT
TVA #088-03

MILITARY ASSIGNMENT:  Individual selected must be a member of the LAARNG and occupy MOS 42B or 46A prior to placement as a permanent technician.  Excepted employees must wear the uniform prescribed by The Adjutant General and be enrolled in Direct Deposit (completion of FMS 2231) prior to placement as a technician.  Acceptance of the position constitutes concurrence with these requirements as conditions of employment.

SUMMARY OF DUTIES:  This position is located in State Headquarters.  The primary purpose of this position is to serve as the Public Affairs Specialist responsible for all Army and Air National Guard public, community and media relations programs within the state.  Plans, develops, implements and evaluates the state Public Affairs (PA) program.  Develops and writes information materials designed to reach audiences through various media such as wire service, radio, television and newspaper.  Targets and services statewide media markets with print, photographic and electronic materials in support of publicizing the National Guard story.  Provides PA advice to the Adjutant General and staff in support of policies and programs of interest to internal audiences.  Advises and assists Unit Public Affairs Representatives (UPARs) and/or other personnel assigned public affairs responsibilities.  As PA representative for the state Adjutant General, establishes and maintains close working relationships with officials of various civic, media, veterans and community groups, as well as state government officials outside the National Guard.  Serves as point of contact with veterans organizations or defense related associations requesting information from the National Guard.  Assists the ARNG State Recruiting and Retention Manager and ANG Senior Recruiter by providing media placement and print and electronic media support; developing public service announcements; and supporting recruiting drives and special events.  Acts as point of contact for NGB Historical Services Team for all historical matters.  Provides public affairs annexes to state NG contingency plans.  Participates in budget process to ensure funding requirements are identified and adequate funds are requested and available for PA operations.

HOW TO APPLY:  

    a.   National Guard technicians and members applying for vacancy must submit NGB Fm 300(LRA), SF 171 (or OF 612/Resume), OF 306 (must accompany OF 612/resume), AGO LA FM 690-171-1 (Military Supplement) and AGO LA FM 690-171-2 (statement indicating how they attained and/or qualify in the Knowledge, Skills and Abilities listed previously).  Applicants applying for initial appointment must submit DD Form 214 for periods of Active Military Service (Title 10) performed.  All applications will be submitted to this headquarters, ATTN:  LANG-DHR-T, Building 35, Jackson Barracks, New Orleans, La 70146-0330.  Use of government postage paid envelopes for submission of applications is prohibited.

    b.  Applications must be received in this headquarters by the closing date indicated in this announcement.  National Guard units or this headquarters will furnish necessary applications forms on request.

NOTE:  SELECTEE MAY BE RESPONSIBLE FOR  PAYMENT OF ALL PERMANENT CHANGE OF STATION TRAVEL AND TRANSPORTATION EXPENSES DEPENDING ON FUNDING, AVAILABILITY OR RELATIVE IMPORTANCE OF AND/OR REQUIREMENTS OF THE POSITION.

THIS ANNOUNCEMENT WILL BE GIVEN THE WIDEST POSSIBLE CIRCULATION AND A COPY WILL BE POSTED ON BULLETIN BOARDS THROUGH THE CLOSING DATE.

ALL QUALIFIED APPLICANTS WILL RECEIVE CONSIDERATION FOR THE ABOVE POSITION WITHOUT DISCRIMINATION FOR ANY NON-MERIT REASON SUCH AS RACE, COLOR, SEX, RELIGION, NATIONAL ORIGIN, POLITICS, MARITAL STATUS, MEMBERSHIP OR NON-MEMBERSHIP IN AN EMPLOYEE ORGANIZATION, PHYSICAL HANDICAP OR AGE WHICH DOES NOT INTERFERE WITH JOB ACCOMPLISHMENT OR NATIONAL GUARD MEMBERSHIP WHEN REQUIRED.

DISTRIBUTION:

B, E, G

S:  LANG-DHR   (05)

      LANG-CS      (10)

