3A071

MASTER TASKING LIST

(NOTE 1:  This Master Tasking List should be used with CFETP 3A0X1 Parts I & II dated April 1999.)

(NOTE 2:  The following task must be completed prior to attending the 7 level Technical School.)

	Task Knowledge  and Technical References
	Page Number
	Reference

	3.  SUPERVISON
	26
	3A0X1's Section Supervisor

	3.1  Orient newly assigned personnel
	26
	"

	3.2  Assign personnel to work area
	26
	"

	3.3  Plan work assignments and priorities
	26
	"

	3.4  Schedule work assignments
	26
	"

	3.5  Establish
	26
	"

	3.5.1  Work methods
	26
	"

	3.5.2 Control
	26
	"

	3.5.3  Performance standards
	26
	"

	3.6  Evaluate work performance
	26
	"

	3.7  Provide performance
	26
	"

	3.8  Counsel personnel and resolve individual’s problems
	26
	"

	3.9  Initiate action to correct substandard performance by personnel
	26
	"

	4. TRAINING
	27
	"

	4.1  Evaluate personnel to determine need for training
	27
	"

	4.2  Plan and supervise OJT
	27
	"

	4.2.1  Prepare job qualification standards
	27
	"

	4.2.2  Conduct training
	27
	"

	4.2.3  Counsel trainees on their progress
	27
	"

	4.3  Maintain training records
	27
	"

	4.4  Evaluate effectiveness of training programs
	27
	"

	4.5  Recommend personnel for training
	27
	"

	4.6  3A0X1 QTG
	27
	Contact MSgt Kyra Jones X8312 or mailto:kyra.jones@lanewo.ang.af.mil

	14.  FUNCTIONAL MANAGEMENT
	34
	"

	14.1  Responsibilities
	34
	"

	14.2  manpower management
	34
	"

	14.3.  Personnel Management
	34
	"

	14.4.  Financial Resources
	34
	"

	15.  WARTIME/CONTINGENCY OPERATIONS
	34
	"

	15.1.  Responsibilities
	34
	"

	15.2.  Planning
	34
	"

	15.3.  Resource identification
	34
	"

	15.4  Deployment & Sustainment Support Requirements
	34
	"

	15.5  IM Support Annex
	34
	"

	15.6  Operate Office Information System
	34
	"

	15.7  After Action Report AF 209
	35
	"

	16.  COMMUNICATION & INFORMATION ANNUAL AWARDS PROGRAM
	35
	"


